HUONG DAN SU DUNG HE THONG QUAN LY PON
VA PANG KY IN BANG PIEM

Truy cap vao Web Khoa CNTT&TT va chon muc "Xac nhan don - in bang diém" hodc dang
nhap vao hé thong theo dia chi: www.cit.ctu.edu.vn/vpk
Tai khoan sir dung 13 tai khoan ding nhap hé thong may tinh cta trudng.

1. Cap nhét dir li¢u:
- Vao "Danh muc", chon loai dit liéu can cap nhat:

Danh muc ~

Co ban

NEm hoc inh nang chinh cua hé thdong

Hoc ky /a2 ndp ho so truc tuyén
Can ba n bang die

Sinh vién

Lép

Chi tiét cd van

Théngti %Y Théng ké nhanh | <
MEu phan hoi
MSCB Bon chuwa duyét [0 ]
Bon ty
Ho ten Loai don mng Bang diém chuwa in o

Gioi tinh bon

Ngay sinh o yén
Pia chi Quyer
Nham Quyén
Email
Khac
Bon vi xac nhan
Tinh trang hoc tap

i, it ctu. edu.vnfvpkj# 3 CNTTETT, Truéng Bai Hoe Can Tho

- Pdi véi tat ca cac danh muc: cho phép ban thyc hién tAt ca cac chuc nang co ban: tim
kiém, chinh stra, thém, xda, xuat dit liéu ra File Excel:

Quan Iy can bo Nhap thong tin can tim (c6 thé

khong can g dau tiéng Viét)

Quan Iy cac thing tin v& can bd

©Thém XxXéa 1t3IBAloc X Xudthiéntai 2 Xuattitcd

M4 cén bd | Ho tén Y | Nam Ngay sinh | Bia Email Pién thoai | Quyén
|chi = | L] |
1001708 | Lam Chi Nguyén | @& | 1 licnguyen@ctueduwn  |0983127042 | C vén hoc tép
[001319 | Nguyén Kim Chi ' |29m4ngEn | TOI |og3o329149 |
(008295 | V6 Bire Chinh | v |oemonger T lo913707343 |
|001641 | Binh Lam Mai Chi R e IR nchi@cit ctu. edu.vn 0918852079 | CH théing ké

4 v »
Pidéntrang: 1 S6dang hiénthii 10 + 1-4ciad 4 »



http://www.cit.ctu.edu.vn/vpk

- Chinh stra mot "Mau phan hdi": ban c6 thé nhdp va dinh dang van ban tuong tu nhu soan
thao van ban trong Word:

Tén mau

Ghi day di chi tiét

M6 ta mau
B B & || = m|li= 2= £ 2 =2 = =/ @M= Q=
Kidu ~ || Binhdang ~ || Phéng ~llcsg.~||A- B-||B I U S x. x| T [I3% &)
Chao em,

Em ghi dafy du chi tiét vao don.

Cap nhat Khing

- Thém méi hodc chinh sira mot mau "Pon": Cho phép ban nhap va dinh dang mau don
tuong tu nhu soan thdo van ban trong Word. Khi tao mau don, co thé chon phﬁn nao dir liéu
d3 c6 tir hé thong khong can nhap vao (vi du: ho tén sinh vién, 16p,...), phan nao sinh vién
phai ghi vao khi ndp don (vi du: Iy do ndp don):

y don

Thém don ma6i Chinh stra don

hong tin v

©Thém XxXda t3ABdloc X Xudthiéntal \Cuat tat ca

ID | Tén miu don Loai don | S8 So ... DVXN Theri gian tao

" = [}

11 |Don xin xéc nhéin 65 hoan thanh chwang tinh ... | Bon ¢6 xéc nhén |« sED 10/01/2014 07:30:13 CH | %
2 .Ban xin xac nhén (sir dung trong trréng) .Ban cd xac nhan v 4 . v . 1.m VDBIDMQDM 09:11:57 SA ‘ 7 . x
[3 [Pon xin xc nhan (siv dung ngodi trwéng) [Bon c6 xac nhan v« 12 loom12014 093736 54 | 4| %
4 Bon xin tam hodn nghia vu quén sw Bon cd xac nhén | v | & 1 m 709!01!2014 09:12:34 SA [ a4
[5  |Bon xin tam nght hoc (SV in don cho phy huy... | Bon c6 xéc nhan IFIFIE] |o7m1201408:18:12CH | # | %
[6 | Pon xin tam nghi hoc (B4 didu tri bénh - SV in ... | Don cé xéc nhan | < 1 |07/01/2014 08:18:32CH | # | %
[7 [Pon xin théi hoc (SV in don cho phu huynh k... | Bon c6 xéc nhan [« 1| 07012014 08:18:42 CH |+ | %
8 |Don xét tro cép khé khan dét xuit (SV in don,... | Bon cé xac nhan v 1] |07/01/2014 08:19:45 CH P
9 Phiéu dang ki gitt chd ndi trd (SV in don va nd... | Don khéng xac nhin v 17 24/12/2013 09:09:04 CH 7S %
[10 [Ben xin hoc lai (SV in don, nép tai VPK sau k... | Don c6 xéc nhan [«] 1| (07012014 082004 CH | # | %

Didéntrang: = 1 S6dong hiénthii 10 + 1-10cdald4 4
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Tao mau don mdi: cac thao tac co ban khi tao mau don méi:

Tén don

Bon xin xac nhan (st dung trong trwéng)

Noi dung don
B & @ o = M=
Binhthw.. = || Phéng  ~ || Cé. ~

Kiéu khoi 2

PON XIN

Hay st dung cac tir khoa thay thé trong mau don clia ban,
cac théing tin nay sé dugc tw dign khi sinh vién thuc higén mau

daon

@masv M3 sd sinh vién

e @hotensv Ho tén sinh vién

ftalic Title « @ngaysinh Ngay sinh

e @khoa Nién khoa

s @tenlop Tén lop

e @diachi BDija chi sinh vién

e @macv M3 can b cd van hoc tap
Phan sinh vién nhap e @covan Ho va tén cd van hoc tap

'

B e =] sinh vién: @masv « @fcovan Ma va ho tén cf van hoc tap
MNgay sinh: @ngaysinh

'
'
'
[

Hién dang hoc |dp: @tenlop - M3 Idp: @malop
Hé dao tao: Dai han tap trung (chinh qui tai trveng Baihoe CanTher
'

Ly do xin 3ac nhan: ...

Trén trong kinh chao.

Can Tho, @fulldate
NGUOT LAM BON
(K tén)

Loai don Thir ty xac nhan Huéng dan don

T Tror Iy dao tao
S0 lan nop don toi da

1 8 1 Gidovién cd van

v

Bon cd xac nhan v

Nhap huéng dan st

1 Ban chil nhiém khoa dung don (néu co)

¥ Kich hoat don nay

¥ Cho phép nop online

- Nhép chon don vi xac nhan
(khi chon s& d6i mau xanh)

- Nhap chudt kéo dé thay doi thir
Qdan vi nao s€ duyét don trudc

+ Néu chon "kich hoat don nay": Pon da duoc phép st dung. Néu khong chon: Pon chua
duoc phép su dung.

+ Néu chon "Cho phép nop online": Sinh vién c6 thé nop don tryc tuyén. Néu khong cho
phép thi sinh vién chi Iuu don va phai ty in don, sau d6 méi nop (vi du cac don can xac
nhan cua phu huynh truéc khi ndp)




2. Ciac chirc ning duyét don va in bang diém trong tic vu:

Don khong
Pon da duyét can duy;t
trén hé thong
Xxsa D X Xudthigntai 3 bt ca
MSSY | Ho tén M3u don Théri gian ndp ‘Trang thai
C1200436 | Binh Hoang Phong |Bon xin xac nhan (sl dung trong trurdng) 13/01/2014 07:09:23 CH Ba duyét ‘ © X
C12004368 | Binh Hoang Phong Bon xin tam nghi hoc (SV in don cho phu huy... | 13/01/2014 02:24:31 CH | & X |
1200436 :Binh Hoang Phong 'Bon xin tam hodn nghia vu quén sw 13/01/2014 07:08:17 CH m ' X
i déntrang: 1 56 dong hién thizy%:ﬂa IR
Don chua duyét
Khi duyét don:
Duyét don
CONG HOA XA HOI CHU NGHIA VIET NAM
[Phén hoi don DY Doc lap - Tu do - Hanh phic

[ Xo06a don , _
E PON XIN XAC NHAN

[ In don & Kinh gé BAN GIAM HIEU
BCN KHOA CNTT VA TRUYEN THONG
TRUGNG PATHOC CAN THO

T4itén: Dinh Hoang Phong M3 56 sinh vign: 1200436
Ngay smnh: /1987
Hb khiu thwdng trit: 156, Phan Huy Chi, KDC Théi Nhuet, P. An Khanh Ninh Kiéu, TPCT
Hién dang hoc 16p: Hé thong théng tin - K39 - M3 16p: @malop
He dao tao: Dat han tap trung (chinh qui) tai trivdng Pai hoc Cén Tho.
Nay t61 lam don nay géi dén Ban giam hitu va Ban chi nhigm khoa Céng ngh# Théng tin va Truyén théng -
Trréng Dat hoc Cn The xin x4c nhén 1 sinh vign dang hoc tai Trrong,
Ly do: Bo sung hé so xin tam hon thi hanh nghia vu quan su tai dia phwong.
Trén trong kinh chéo.

Cén Tho, ngdy 13 théng 01 ndm 2014
Neaw a1 lam don
& ion)




Don da dugc duyét:

> —_— . o ;
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

PON XIN XAC NHAN

Kinh géi: BAN GIAM HIEU
BCN KHOA CNTT VA TRUYEN THONG
TRUGNG PATHOC CAN THG

T4i tén: Pinh Hoang Phong M3 58 sinh vign: C'1200436
Ngay sinh: /1987
H5 khiu thiréng tri: 156, Phan Huy Cha, KDC Théi Nhut, P. An Khanh Ninh Kiéu, TPCT
Hién dang hoc 1ép: Hé théng théng tin - K39 - M2 16p: @malop
HE dao tao: Dii han tép trung (chinh qui) tai tredng Pai hoc Cén Tho.
Nay t81 lam don nay g& dén Ban giam hitu va Ban chii nhitm khoa Céng nghé Théng tin va Truyén théng -
Trwdng Pai hoc C#n Tho xin x4c nhan l4 sinh vign dang hoc tai Trrdng.

Ly do: Bo sung ho so xin tam hofin thi hanh nghia vu quan su tai dia plarong.

Trén trong kinh chao.
Cén Tho, ngdy 13 thang 01 nan2014
Ngwéoilam don DA DUYET
[ iy .

- Chikc néng in bdang diém:

Béng diém
da in

Duyét in diém

Bang diém
chua in

Auin digm

& Xuat hién tai

MSSY | Ho tén | Chitiét in IsL |

| | | |

1200435 | Binh Hoang Phong THIKT 2012-2013 dén HK1 2012-2013 1 13M01/2014 02:44:55 CNG\ ORRS
|C1200436 | Binh Hoang Phong |HK1,2012-2013 dén HK3,2013-2014 2 | 1301/2014 02:36:23 CH FOREd

Didéntrang: = 1 S dong hién thi: 10 + 12

Chon in
: . 5 « R b 2 d A
Sau khi chon in bang diém: ang diém

Ma HP Tén hoc 1)11511 Nhom | TC Tla L2 T.Hop Q:’Déi *
MK T001 [Kinh té hoc dai crong 01 | 2 A |*
MLO11  |Pwong 161 cach mang cia DCSVIN 15 3 B+ |*
Téng 56 tin chi déng ky 5 Difm rén luyén

\éng 56 tin chi tich Iy hoc ky 5 Difm T Binh chung hoc ky (he 4) 3.70

7 56 tin chi tich liy 117 Difm T Binh chung tich Ity (hé 4) 2.55




Sau khi in xong:

lUJ.'4_‘5U FPhan tich he thong hwong ©°1 Ul 3 B e
|0T431 Hé quan tri CSDLda phirong tign 01 2 c |*
Téng 55 tin chi ding ky 20 Pifmrénluyén 83 Tét

Téng 56 tin chi tich Ity hoc ky 20 Piém T.Binh chung hoc ky (hé 4) 3.18

Téng s& tin chi tich Iy 112 Piém T.Binh chung tich liiy (h& 4) 2.43

Hoc k¥ 3 - Nam hoc 12-13 (DI1295L1)

M:a HP Tén hoc phan Nhom | TC Tha L2 T.Hop Q;‘Dai *
KT001 |Kinh t& hoc dai cwong 01 2 A
MLO11 |Puwdng 161 cach mang cia DCSVN 15 3 B+ |*
Téng 55 tin chi déng ky 5 Piém rén luyén
Téng s5 tin chi tich iy hoc ky 5 Piém T.Binh chung hoc ky (hé 4) 3.70
Téng s& tin chi tich iy 117 Piém TBinh chung tich liiy (h& 4) 2.55
Hoc k¥ 1 - Nim hoc 13-14 (DI1295L1)

Msi HP Tén hoc phan Nhém | TC Thi L) B éng dlém
|CT121  |Tin hoc I thuyét 02 3 d3a duoc in
|CT312  |Khai khodng dit litu 01 3
|CT313  |Antoan & bao mét thong tin 02 2 \
(CT349 |Thwong mai dién t - CNTT 02 | 2 B\
CT434 | An toan hé théng&an ninh mang 01 3 B
CT437  |Nién luan He thdng thong tin 03 3 B+
KT003 |Ké toan dai cwong 01 2 aFSENER\Y
THug 85 tin okl déng If 18 Bk rén huyén DA DUYET
Téng s tin chi tich ity hoc k¥ 18 Pidm T Binh chung hoc k¥ (h& 4) 2.8

3. Théng ké:

Cho phép théng ké, v& biéu d6 theo tung nam hoc, hoc ky, 16p,...

+ Théng ké: sau khi thong ké c6 thé xuit dir liéu da thong ké ra File Excel:
Thong ké don:

Tuy chon
Nam hoc - Hoc ky Thei gian Lop Loai don @ Bon ¢ Bang diém
2013-2014 - | -
Théng ke Hiy
A Tuychon | 2 Xuatdikligu 1385 loc
ID Lép [ER= ;Tén SV Bon ‘Hoc ky Ngay ndp Ba duyét |
i ‘ | =
57 DI1295L1 C1200436  Pinh Hoang Phong Bon xin xac nhdn (s dung trong trwdng) ‘2013»2014. Hoc ky | | 13/01/2014
58 DI129sL1 C1200436 | Binh Hoang Phong Bon xin tam nghi hoc (SV in don cho phu... i2l]13»2014. Hoc ky | [ 130172014 [ -
59 DI11295L1 C1200436 | Binh Hoang Phong Bon xin tam hodn nghia vu quin su 12013-2014, Hoc ky | | 13/01/2014 [ |
Bi dén trang: 1 Sédong hiénthi: 10 ~ 13cia3 <4 »

Thong ké bang diém:

Thong ké

Thiing ké dan, in hang digm
FTiychon 2 Xudtditlidu t3IB3 loc
D |Lop MaSV  |Tensv (Chitiét  |Sflwgng  |Thanhtién |+ |Hoc kj | Ngay nip | Pain |
| | | ; | | ; | L
47 DI1295L1 | C1200436 | Binh Hoang Phong |HK1.201... |2 18000 |2013-2014, Hoc ky | | 13/01/2014 | @
16 DI1295L1 | C1200436 | Binh Hoang Phong |HK1.201... |1 12000 |2013-2014, Hoc ky | | 13/01/2014 | v
Didéntrang: 1 S6dong hidnthi 10 v 12cia2 4 »




4. Cac cong cu:
- Cap nhat dir liéu tu File.
- Cap nhat cac muc hudng dan.
- Thay ddi cac thong s ciia hé thong (vi du: Pon gid in bang diém,...)

céngcu ~

Tai len di liéu

Th6ng ké XUAL dir lieu

Thiing k& don, in bang digm Huang dan

Tuy chon

5. Phéin quyén:
Quyen quan tri quan tr1 co toan quyen trén hé thong
- Quyén quan Iy: ¢6 quyén gidng nhu quan tri, trir quyen thay d6i quyén va nhom quyén.
- Quyeq c¢d van: Cho phép duyét cac don c6 yén cau CVHT phai duyét, xem thong ké don,
bang diém cua 16p CVHT dang ky.
- Quyén théng ké: Cho phép xem thong ké.

Phan quyén

Phan cac &n cho ting nham ngedni ding
Danh sach Nhom Quyén Danh sach quyén
Nhom quyén Mo ta ID Quyén Mo ta
Quan tri hé Nham ngueéi ding co toan guyén s dung va quan ¥ 1 Quanlydanh Quan Iy cac danh muc dik ligu
thing tri hé thiing muc
Nhan vién Nhom nguei dung cd quyén trén don va in bang ¥ 2  Quanlydon Quan Iy thém/schinh sta cac loai don va
quan Iy diém don mdi
CéwvaAn hoctadp  Nham ngudi ding dueoc guyén trong cac don co F 3 Quanlyguydn  Cho phép thay ddi cac quyn va nhom
lign quan. quyen
Chi théing k& Chi dung dé théng ke M 4  Quanlythdng Cho phép xem va cac thao tac thing ké
ké kem theo
¥ 5  Quanlycéng Cho phép st dung cac cdng cu
cu nhapiuat
¥ 6 Duyétdon Cho phép ngudéi dung duyét don.
Ban guyén thudc vé Khoa CNTT&TT, Trwétng Bai Hoc Can The




